Query Manager Basics

PeopleSoft Financials 9.2 Web Query is a graphical tool that allows you to easily retrieve
specific data from the PeopleSoft system. The data is retrieved by running predefined or
custom queries.
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By using the word “contains” when searching, you receive more results without having to enter the

exact name.

Retrieving Query Results

Query Manager allows you to run a query to HTML or Excel. Below are the results after searching

“BOR_AM_ASSET” using basic search.
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You can run the query to HTML by clicking HTML link for the selected query. This will run in a new
window. You can then download these files by clicking the appropriate link. Close the window when you
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